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Employee Data is submitted in Excel

Returning participants can use a 

pre-populated template or a blank 

template

Each employee will be one line

of data

Once complete, Excel file is 

uploaded into Mercer Data 

Connector for review & validations 
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Employee Data is submitted in Excel
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Do Include Do NOT Include 

✓ Full-time

✓ Part-time

✓ Survey effective: April 1

✓ Incumbents on parental leave

 Seasonal employees

 Contractors

 Expatriates

 Co-ops/interns

 Long-term leave

 Future hires

Which Incumbents to Match? 
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Collected Compensation Fields 

Employee details

Guaranteed cash & shift allowances

Short-term incentives

Long-term incentives

Other incentives & bonuses 

Matching information

Base salary & salary range

Sales incentives

Some job families or levels have additional & 

important fields

Some industry surveys have additional & 

important fields

Provide all of the data that you can
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Matching Information & Employee Details 

Yes/No Questions • Unionization status

• Overtime eligibility

Enter year as 4 

digits

• Year of hire

• Year of birth

Match Info • Entity identifier

• Employee identifier

• Mercer MJL position code 

• Job title

• Job title of the position to whom 

they report 

• Job code/level/grade

• Standard workweek

• Workplace location

Drop-down lists • Employee status vs 12 months prior 

• Gender

• Highest level of education

US Only FLSA status
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Base Salary Information

Salary currency

USD or CAD

Pay type

Annual or Hourly

Salary range 

Same format as

base salary

Base salary

Do not report

average salaries

Preferred Data Formats

Base Salary

Full-time employee Hourly or Annual

Part-time employee Hourly preferred

Hourly employee Hourly
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Guaranteed Cash 
& Shift Allowances

Guaranteed cash eligibility

Guaranteed cash amounts

Shift allowances
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Short-term Incentives

Short-term incentive eligibility
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STI threshold as a % of base

STI target as a % of base

STI maximum as a % of base 

STI amount (actual) 

STI status for non-receivers
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Sales Incentives

Sales incentive eligibility

Sales incentive target as a % of base salary

Sales incentive capped

Sales incentive amount (in $)

Sales incentive status for non-receivers
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Overall LTI plan 

details get entered 

once in this tile

Long-term Incentives

Long-term incentive eligibility

Long-term incentive status for non-receivers

LTI plans offered 

LTI plan identifier

# of options/shares/performance units or 

values of granted cash award
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Other Incentives

Profit sharing eligibility

Profit sharing amount

Sign-on bonus

Total retention bonus
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Please Also Include For Specific Job Families 

Executives

• Geographic scope of role 

• Revenue for the business for 

this role is in

• Executive/Director role 

organization type

Engineering

• Graduation year

• Registered 

Professional Engineer

• Licensed Technologist/ 

Technician

Contact Center 

• Contact center number

• Virtual agent
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We are leaders in risk, strategy and people. One company, with four global businesses,

united by a shared purpose to build the confidence to thrive through the power of perspective.
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